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The Japanese School in Perth 

Enrolment Policy 
 

This policy outlines the process of enrolment in the Japanese School in Perth. It outlines the 
criteria for prospective families and the procedures to be followed by prospective families 
and school staff from initial enquiry through to the enrolment of a student.  

The Japanese School in Perth is an independent school providing a global education rich in 
Japanese culture. The curriculum offered for all year levels at the School follows the Courses 
of Study prescribed by the Ministry of Education, Culture, Sports, Science and Technology of 
Japan. As this education is carried out primarily in Japanese, all students need to have a 
level of Japanese that will allow them to communicate with other students and teachers. 

The Japanese School in Perth regularly reviews its policies and procedures to ensure that it 
is receiving complete information and that it complies with all relevant regulations and 
legislation. Please see the reference page for a list of legislation relevant to enrolment. 

Enrolment Criteria 

Age and Language Requirements 

• Children must be six years old by the 1st of April of the year they are to commence year 
one for enrolment in the primary school and twelve years old for junior secondary 
school (Year7).  

• As education is carried out in Japanese, all students need to have an adequate level of 
Japanese that will allow them to be able to follow the instruction of teachers in 
Japanese. (Japanese ability will be assessed by the Principal in the interview and if 
necessary during a trail period)  

Nationality and Visa Requirements 

• Children who have Japanese citizenship are eligible to enrol in the Japanese School in 
Perth.  

• Children who do not have Japanese citizenship who have been undertaking Japanese 
education (the Japanese school curriculum) are requested to consult with the Principal 
regarding eligibility. The Principal will then consult with the School Board.  

• Children must have appropriate visa qualifications which means parents must have a 
visa that allows them to legally live, work or study in Australia. Families are eligible for 
enrolment if they hold Australian citizenship, permanent residency, a business visa, a 
research visa or a student visa. Families on tourist visas are not eligible for enrolment.  

Enrolment Procedure 

Below outlines the procedure for parents/guardians wishing to enroll their child in the 
School. 
1. Contact the School and submit the Application for Enrolment Form (Nyugaku kibou 

todoke).  
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2. Upon receiving the Application for Enrolment, the parents/guardians will be contacted 
to attend the School for an interview by the Principal and several teachers. As education 
at the school is primarily carried out in Japanese, during the interview an assessment will 
be made of the child’s ability to communicate in Japanese. In some cases, the child may 
need to undertake a trail at the School for Japanese communication ability to be 
appropriately assessed.  
Other factors that may be taken into consideration when assessing eligibility include: 
- whether the child has siblings who are currently enrolled in the School; 
- whether the School has adequate recourses (including staff) to accommodate any 

special requirements of the child.   
3. Following the interview and if necessary a trail, the parents/guardians will be notified of 

the outcome of the eligibility assessment. If the application meets the school 
requirements, an Offer of Placement Letter (Nyuugaku Kyokasho) will be sent to the 
applicant by email. Relevant information and copies of the forms that need to be 
submitted will also be sent to the parents/guardians.  

4. Upon receiving the Offer of Placement, the below documents must be completed and 
submitted to the School.  
Forms: 

• Enrolment Form (Nyugaku kibou todoke ) 

• School Fees Payment Method Form (Jyugyouryou nounyuu kibo todoke)  

• Family Details Form (Katei chousa sho) 

• SRGDG (Student Registration and Demographic) Data Form (SRGDG Chousa 
youshi) – this includes data which the School needs to upload to the School 
Curriculum Authority of the Government of Western Australia.  

• Health Record (Anzen kaado) 

• Student Enrolment – Additional Details Form (WA Department of Education form) 

• JSP Enrolment Contract  
Copies of the below documents are also required: 

• Current AIR Immunisation History Statement (HIS)  

• Japanese passport and Australian passport (if the student is an Australian citizen) 

• Evidence of visa status, for example Visa Grant Letter (if not an Australian citizen) 

• Transfer documents, including attendance and academic records (if the applicant 
is transferring from a school in Japan). 

5. The offer of placement will be confirmed upon receipt of all paperwork.  
6. For children coming from Japan, textbooks must be obtained from the Japan Overseas 

Education Services (JOES) before coming to Australia. For details, please refer to their 
website at http://www.joes.or.jp/info/introduction.html. 

 
Privacy Collection Notice 

All enrolment information parents supply during the application process will be kept 
confidential and accessed only by those staff involved in the enrolment process. From the 
time an offer of enrolment is communicated, contact information may be shared with the 
teacher. On enrolment a student record is opened for the student under the School 
Curriculum and Standards Authority Act 1997 and the School Curriculum and Standards 
Authority must be informed. 
 

http://www.joes.or.jp/info/introduction.html
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Enrolment Register 

The School records certain information (name, date of birth, date of enrolment, date of 
enrolment ceased, immunisation status and Medicare (including reference) number. The 
enrolment register is retained in electronic form but can be reproduced in written form. The 
School Education Regulations 2000 requires the school to retain each student’s enrolment 
record at least seven years from the day on which the student’s enrolment ceases. These 
records  may not be disposed of without the authority of the Direction General of the 
Department of Education.  
 
 
Related documents and resources 
JSP Enrolment Contract 
JSP Privacy Policy 
 
Relevant Australian Legislation 
School Education Act 1999 (WA) 
School Education Regulations 2000 
School Curriculum and Standards Authority Act 1997 
Equal Opportunity Act 1984 (WA) 
Disability Discrimination Act 1992 (and the Disability Standards for Education 2005) 
Racial Discrimination Act 1975 
Sex Discrimination Act 1984 
Public Health Act 2016 (WA)  
Australian Privacy Principles (Privacy Act 1988) 
 
Relevant Japanese Legislation 
The Japanese Constitution of Japan 
The Fundamental Education Law 
The School Education Law. 
  
Approved 22/08/23 by the Japanese School Council in Perth Board. Next review 22/08/25 


