JSP Whistleblower Protection Policy 20230620

The Japanese School in Perth
Whistleblower Protection Policy

Introduction

This policy outlines the Japanese School in Perth’s procedures to provide whistleblowers
with protection, allowing students, parents, staff and others to come forward confidentially
and anonymously, to the extent possible under existing laws, and ensuring that they are not
victimized or subjected to any form of detrimental action.

What conduct should be reported

Members of the School community - students, parents, staff and Board members,
volunteers or other persons involved with the School should report wrongdoing, including
the following conduct:

e Dishonesty;

e Unethical conduct;

e Serious improper conduct;

e Unsafe work practices;

e lllegal acts including theft, drug use or sale, violence or threatened violence and
criminal damage against property;

e Breaches of relevant laws, regulations, by-laws;

e Any other conduct which may cause loss to the School or be otherwise detrimental
to the School.

This policy is separate from the School’s Complaints Policy and the School’s Child Protection
Policy. Child Protection issues should be reported according to the specific guidelines in the
Child Protection Policy. The School implements the National Principles of Child Safe
Organisations and adheres to the framework of a Child Safe Organisation. These principles
are incorporated in the School’s Child Protection Policy.

Reporting procedure

A student, parent, staff member or other members of the School community who wishes to
report any of the above listed behaviour should contact the Principal. If the Principal is the
subject of the report, a report should be made to the Chair of the JSP Board.

All reports should be recorded in writing. They will be kept confidential and secure. All
persons making a report are assured that in making a report they will not be personally
disadvantaged or subjected to any form of detrimental action including dismissal, demotion,
any form of harassment, discrimination or current or future bias. The person making the
report will be kept informed of the progress of the investigation as far is allowed by the law.



JSP Whistleblower Protection Policy 20230620

Any person who, having made a report, believes that they have been personally
disadvantaged has an automatic right of appeal to the JSP Board whose decision will be
complied with.

The School encourages anyone making a report to provide their names and a contact email,
however, a disclosure can be made anonymously. This may make it difficult to investigate

the reported matter. If a discloser wishes to disclose anonymously, the discloser should be
encouraged to provide enough information to allow the matter to be properly investigated.

Disclosers may like to provide an anonymous email to allow questions to be asked and
information to be provided.

Investigation procedures
All reports will be thoroughly investigated by the Principal or if the Principal is the subject of
the report, the Board.

Best practices will be followed in the investigation. The investigation will be fair and
independent of the person who made the report and the person who is the subject of the
conduct reported.

The investigation will include the following steps:

1. The full details of the allegations will be obtained;

2. The person against whom allegations are made will be informed;

3. The involvement of external parties such as the WA Police will be considered by the
Principal or Board as appropriate;

4. Allegations will be fully investigated;

The Principal or Board will decide on the action to be taken; and

6. The person making the report will be kept informed of the progress of the
investigation.

v

Where the Principal or the Board decides that the allegations are of a very serious nature,
external investigators will be engaged.

The identity or any information that could lead to the identity of the person who has made a
report will not be released to any person who is not involved in the investigation/resolution
of the matter.

Abuse of the reporting process

All reports made under the confidential reporting process must be made in good faith.
Abuse of the confidential reporting process will not be tolerated and disciplinary action may
be taken.

Monitoring and training

The School will monitor and review this policy regularly to assess its effectiveness in
encouraging the reporting of conduct as listed above, the protection of persons making the
reports, and the investigation of reports.

School staff and the Board will receive training on the procedures described in this policy.
The School’s community will also be informed of the policy and the protections and
procedures contained in the policy.

Related documents and resources
JSP Staff Code of Conduct
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JSP Community of Conduct

JSP Complaints Policy

AISWA Governance Guidelines — Whistleblower-guideline-February 2020
Related Legislation

Corporations act 2001
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